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Current Status Report – Sample 

To ensure that you are fully aware of the current status, including applicable dates by which aspects of these services are normally due, we attach to this letter a progress report. This report sets out, by service, information relating to the last completed service cycle, details of progress to date in respect of the current service cycle, and its applicable ‘due date’. This report is intended to facilitate a smooth transition for the succesor firm in assuming responsibility for these services.
[In view of the due date relating to [xxx] service we have agreed to continue with our responsibilities in respect of this service alone until [xxx].]


	Service
	Last Completed Service Cycle
	Progress to Date on Current Service Cycle
	Due Date

	
	
	
	


	
	
	
	


	
	
	
	


	
	
	
	


	
	
	
	


	
	
	
	


	
	
	
	


	
	
	
	




Disclaimer

The Association of International Accountants (AIA) has prepared this sample status report. It should be used as a guide and members should adapt its contents to best suit their needs.

AIA does not provide any guarantee that this sample status report will be suitable for everyone and in using it, you should be aware that AIA will not be liable on any basis for any consequences arising from its use.
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