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Mortgage Application Reference Letter

[Lender]
[Address 1]
[Address 2]
[Address 3]
[Postcode]
Without responsibility
[Date]
Dear [Sir or Madam] / [Name]
REFERENCE IN CONNECTION WITH THE LENDING APPLICATION MADE BY [CLIENT NAME AND APPLICATION REFERENCE]
Our client, named above, has approached us for a reference in connection with the proposed loan by you of £… [repayable by monthly instalments of £… over … years]. 
We have acted in connection with our client’s [personal / business / corporate tax] affairs since [date]. However, it should be noted that our knowledge of our client’s affairs may not be fully up to date. In addition, we have not carried out any specific work with regard to this statement. 
Our client’s net income declared by our client to HM Revenue & Customs as at 5 April 20.. amounted to £… [Income / profits for previous years and identification of those agreed with HM Revenue & Customs may be added]. 
Please note that we make no assessment of our client’s continuing income or future outgoings.
This reference is provided in good faith and the above statements are made to the best of our knowledge and belief. We are providing this letter in strict confidence on the basis that we do not accept or assume responsibility, duties or obligations to you or any other party who may seek to rely on this reference. Any use you wish to make of the information provided is therefore entirely at your own risk. We have no responsibility to update the contents of this letter for events occurring after its issue.
Yours [sincerely]/[faithfully]
[Firm Name]
[DATED] 
cc [Client name]
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